

JOB DESCRIPTION for Graphic Design Intern:

Intern Reports To:

Creative Director

Intern Collaborates With:

Lead Graphic Designer, Graphic Designers

Intern duties include: 

· Proactively contribute ideas to projects

· Edits to existing creative 

· Production work (resizes, digital assets modification, typesetting) 

· Pre-flighting and creating press-ready files 

· Work with project/team lead to effectively complete scope of project or creative brief 

Learning Objectives:

· Able to recognize when it is appropriate to ask for help and guidance 

· Learn how to organize work priorities

· Demonstrate ability to successfully move into problem-solving mode whenever challenges or concerns arise 

· Work well with and demonstrate respect for colleagues at all levels and contribute to a positive work environment

· Gain a better understanding of time management

· Learn effective communication with clients
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